EFFECTIVE DATE:

DEPARTMENT OF PUBLIC SAFETY | apri 22 2016 AR

CORRECTIONS ADMINISTRATION SUPERSEDES {Policy No. & Date):
POLICY AND PROCEDURES (COR.16.09, 3/3/10)
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ADMISSION OF REMANDED PERSONS Page 1 of 6

1.0 PURPOSE

To identify the appropriate requirements and procedures related to admitting persons
into the custody of the Department of Public Safety (PSD) Corrections Division.

2.0 REFERENCES AND FORMS

.1 References

a. Department of Public Safety (PSD), Policy & Procedure (P & P),
ADM.08.08, Prison Rape Elimination Act.

b. PSDP &P, COR.05.06, Admissions Documentation.
c. PSDP &P, COR.08.31, Searches of Inmates.
d. PSDP &P, COR.08.45, Security and Control of Security Threat Groups.

e. PSDP &P, COR.16.08, Reporting Requirements for Incarcerated
Veterans.

f. PSD P & P, COR.16.10, Admission of Juveniles.

g. PSDP &P, COR.17.01, Personal Property, Confiscation and Disposition
Of.

h. PSD P &P, COR.17.02, Personal Property.
i. PSD P & P, COR.17.03, Inmate Clothing.
j- PSD P & P, COR.18.01, Inmate Classification System.

k. PSDP &P, COR.18.03, Inmate Classification and Facility Assignment of
Prison Inmates.

. PSDP &P, COR.18.05, Initial Custody Assessment of Jail Inmates.

m. Hawaii Revised Statutes (HRS) §353C-2 Director of PSD, powers and
duties.
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n. HRS §353-10 Intake Service Center (ISC).

6. HRS §352-28 Transfer to correctional facility.

p. HRS §571-2 Definitions.

q. HRS §571-22 Waiver of jurisdiction; transfer to other courts.
r.  HRS §706-667, Young adult defendants.

s. Title 38, United States Code, Sections 505, 1682, 1780 and 3113.
(Consular Notification and Access)

2 Forms
a. PSD 8212, Inmate Property Receipt form (attached).
b. PSD 8224, Notice of Excess Property form (attached).
c. PSD 8256, Inmate Property Tag form (attached).
d.” PSD 8317, PREA Mandated Reporting form (attached).

3.0 DEFINITIONS

1 Consular Officer; A citizen of a foreign country employed by a foreigh
government and authorized to provide assistance on behalf of that government
to that government's citizens in a foreign country. Consuls are generally
assigned to consular offices (consulates) maintained by the foreign government
in the United States.

2 Consulate: The physical office or residence where the consul works and/or lives.

3 Foreign National: Any person who is not a citizen of the United States of
America.

4 Jail Inmate - Any inmate sentenced to serve up to one (1) year (probation felons,
sentenced misdemeanants, sentenced petty misdemeanants), pre-trial
defendants, federal/other state holds. Also includes probation violators pending
violation hearing adjudication.
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.5 Juvenile: A person less than eighteen (18) years of age.

6 Offender; A person incarcerated or detained in a prison or jail (community
correctional center).

7 Prison Inmate: Any inmate convicted to serve a sentence of more than one (1)
year, including sentenced misdemeanants with consecutive terms totaling
greater than one year, and parole violators.

.8 PREA: Prison Rape Elimination Act.

.9 STG: Security Threat Group.

10 Waiver of Jurisdiction: A process by which the Family Court waives jurisdiction
and orders a juvenile held for criminal proceedings. This action terminates the
Family Court jurisdiction and confers jurisdiction over a minor to & court of
competent criminal jurisdiction.

11 Waived Juvenile: A person greater than sixteen but less than eighteen who is
conferred waiver of jurisdiction.

12 Youthful Adult Defendant: A defendant who was, at the time of the offense,
between the age of eighteen (18) years, but less than the age of twenty-two (22)
years, and not previously convicted of a felony as an adult or adjudicated as a
juvenile for an offense that would have constituted a felony had the young adult
defendant been an adult.

13 Youthful Detainee: Any person under the age of eighteen (18) who is under
adult court supervision and detained in a lockup.

14 Youthful Offender: Any person under the age of eighteen (18) who is under adult
court supervision, incarcerated or detained in a prison or jail.

4.0 POLICY

Upon arrival to the facility, all offenders shall be accepted based on having legal

jurisdiction of the individual. Having the legal jurisdiction for detention, the individual
wil! be subject to the process of being admitted to the facility. All persons remanded

to a PSD Facility shall undergo a thorough screening and assessment at admission

and receive an orientation to the institutions/centers procedures, rules, programs and
services. All facilities shall provide the necessary resources and staff to process the

committed person upon any admission and release.
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ADMISSIONS

1

Assure that the proper legal commitment documents are received and properly
filed for each committed person. Refer to COR.05.06.

Ascertain that the admitted person is not a juvenile or if less than 18 years old, is
a waiver case from the Family Court.

a. If the admitted person is a youthful offender or youthful detainee, he/she
shall not be housed in a housing unit in which the youthful offender or
detainee shall have sight, sound and physical contact with any adult
offender through the use of a shared dayroom or other common space,
shower area, or sleeping quarters.

b. PSD staff shall maintain sight, sound, and physical separation between the
youthful offenders and adult offenders in areas outside of the housing units,
or shall provide direct staff supervision, when youthful offenders and adult
offenders have sight, sound and physical contact.

c. PSD staff shall document the exigent circumstances for each event in which

a youthful offender's access to large-muscle exercise, legally required
educational services, other programs and work opportunities are denied in
order to separate them from adult offenders, by utilizing the PREA
Mandated Reporting Form, PSD 8317. The completed PSD 8317 shall be
submitted to the Department PREA coordinator via email, fax or mail within
three (3) days.

Open/initiate electronic records in the Offendertrak, as soon as possible upon
admission to the facility.

Offenders and their possessions shall be thoroughly searched in accordance
with COR.08.31.

Offender shall be conscious and not experiencing a serious medical condition
requiring immediate diagnosis and treatment during the intake process.

Check offender for any injuries. If there are any visible injuries assure that there
is a medical report with the admission documents.

If there is no medical report, contact the agency that the custody came from and
request the medical report.
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10

A1

A2

A3

14

15

The offender shall be showered and provided clean laundered clothing as
needed.

Assure properties are inventoried and recorded in accordance with COR.17.01
and COR.17.02. Assure offender signs Form PSD 8256 Notice of Excess
Property for disposing of personal property that is not permitted for retention by
the facility. Label personal clothing with Form PSD 8224 and list inventory on
Form PSD 8212. '

Assure the offender is photographed and fingerprinted, including notation of
identifying marks, tattoos, or other unusual physical characteristics. If any STG
tattoos are found, contact the STG Facility Intelligence Officer in accordance with
COR.08.45.

Assure offenders receive medicalfmental health, and PREA screening.
Assure the offender is interviewed by Intake Service Personnel to gather and
document personal data information, including next of kin and emergency notice

information and file the information.

Classify and appropriately designate the offender and determine if there is a

legitimate need to segregate or separate an offender for medical, safety,

security, order, discipline or control.

Determine if the offender is a veteran of any branch of the United States Armed
Services or a beneficiary of a veteran. If either, the admission shall be subject to
COR.16.08.

Determine if the offender is a foreign national, or one who is not a citizen. of the
United States of America. Determine if the offender’s consulate must be notified
as applicable with Federal Laws.

Assign the offender to an appropriate housing unit pursuant to PREA and
classification scoring.

Open a hard file record within 24 hours, which will include all legal documents

with @ chronological page and ensure that all active charges are in the
Offendertrak.
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5.0 PROCEDURE

All respective Branches shall be responsible fo promulgate procedures to assure

implementation of the designated requirements of this policy.

6.0

SCOPE

This policy applies to all Correctional Facilities, Centers and I1SCs within the PSD
Corrections Division.

APPROVAL RECOMMENDED:

Ay

J\f\mm ‘LLWJ’V April 22. 2016

Deputy Director for Corrections Date

APPROVED:

C/Qwv(\;f ?A{SMQ"/ April 22, 2016
/\ “L \

Director

Date
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STATE OF HAWAII
DEPARTMENT OF PUBLIC SAFETY

INMATE PROPERTY RECEIPT
Facility Date
Received From S.S. No.
INMATE NAME
Qty/Amt Ttem Description Released To Date
Received By Date
Attending Officer
Inmate's Signature Date
INMATE PROPERTY TRANSFER
Property Transferred to
Facility
Received From Date
Sending Officer
Received From Date
Receiving Officer
Received From Date
Agtending Officer
T have all my personal property listed above:
Inmate's Signature

Original: Facility
Copy: Inmate

PSD 8212 (11/2009)

Date




INMATE PROPERTY TAG
Inmate's Name

Social Security Ne.
Checked By

Auending Cotrectionsl Worksr

PSD 8224 (1172009




STATE OF HAWAII
DEPARTMENT OF PUBLIC SAFETY

NOTICE OF EXCESS PROPERTY

You are hereby given notice that you may keep only those articles, which are allowed to
be in you possession in accordance with the policy and procedures of this Correctional
Center.

You are responsible to see that all arrangements are made to have the rest of your
property (which shall include jewelry, luggage, excess clothing, etc,) sent to or picked up
by a friend or relative within 3)-davs of this notice.

You are responsible for any mailing costs,

You will provide a written notice to the Property Officer, which will specify to whom
you wish the property sent or who will pick it up.

DEADLINE:

K you wish to know the complete details of how your personal property will be protected
while you are in custody, you may review the Department's policy and this facility's
procedures on the subject. Unabridged copies of these policies and procedures are kept
in the facility's library for your review.

Failure to comply by the deadline shall result in the assumption that your excess property
has been abandoned and it will be disposed of in accordance with paragraph 4.2 of the
Depastment of Public Safety Policy and Procedure, COR.}7.02.

I have read, or had read to me, this notice and 1 understand and will comply.

SIGNATURE : DATE
Witness:
SIGNATURE DATE
SIGNATURE DATE
Original: Inmate

Copy:  Designated Propecty Officer

PSD 8256 (11/2009)
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INMATE (NAME/SID):

FACILITY/HOUSING:

DEPARTMENT OF PUB L'C SAFETY ALLEGED (CIRCLE) VICTIM | PREDATOR | N/A&

CASE #:

PREA MANDATED REPORTING
REASON FOR PREA MANDATED INCIDENT REPORTING, CHECK ALL THAT APPLY:

O 1) PEVIATION FROM THE FACILITY STAFFING PLAN.
0O 2) INCIDENT OF CROSS-GENDER STRIP OR BODY CAVITY SEARCH BY NON-MEDICAL STAFF,
[ 3) INCIDENT OF CROSS-GENDER PAT SEARCH OF A FEMALE OFFENDER.

0 4) NOTICE TO THE VICTIM OFFENDER OF THE RESULTS OF THE COMPLETED INVESTIGATION, THE
STATUS OF THE CRIMINAL CASE, OR THE EMPLOYMENT STATUS/LOCATION OF THE ALLEGED

STAFF ABUSER.
O 5) PREA ASSESSMENT OR INCIDENT WARRANTS PLACEMENT IN INVOLUNTARY ADMINISTRATIVE
SEGREGATION (IAS).
ASSESSMENT COMPLETED? 0O YES 0O NO, EXPLAIN.
PROGRAMS RESTRICTED IN IAS? O YES O NO, EXPLAIN.

IAS PLACEMENT EXCEEDED 30 DAYS? O YES [0 NO, EXPLAIN.

{3 6) THIRD PARTY REPORTED A PREA INCIDENT AND ALLEGED VICTIM OFFENDER DECLINES TO HAVE
IT PROCESSED ON HIS/HER BEHALF.

07} USE OF INTERPRETER OR OTHER ACCOMODATION FOR OFFENDER WITH DISABILITY OR LIMITED
ENGLISH PROFICIENCY FOR PREA INCIDENT OR EDUCATION.

[0 8) OFFENDER OR DETAINEE HELD OVERNIGHT IN PSD LOCK UP.
19 90 DAY (MIN) MONITORING OF VICTIM OR REPORTING INDIVIDUAL FOR ANY FORM OF RETALIATION.
[ 10) OTHER {YOUTHFUL OFFENDER | TRANSGENDER/INTERSEX Bl-ANNUAL HOUSING & PROGHRAM REVIEW)

DESCRIPTION OR CIRCUMSTANCES FOR THE PREA MANDATED REPORTING:

[0 CONTINUED ON-ATTACHED PAGE .’

PRINT NAME AND TITLE OF STAFF MEMBER COMPLETING SIGNATURE OF FACILITY PREA MANAGER:
FORM:

DATE/TIME: /
SIGNATURE OF STAFF MEMBER COMPLETING FORM: SIGNATURE OF WARDEN OR DESIGNEE:

. DATE/TIME: ! DATE/TIME: /
IF APPLICABLE INMATE SIGNATURE AND DATETIME ] INMATE REFUSED TO SIGN/STAFF MEMBER SERVING

DATETIVE: 7 RESULTS IS THE WITNESS TO THE REFUSAL

DISTRIBUTION: PSD PREA Coordinatar, Facility PREA Manager, Warden/Administrator, Facility HCU Clinical Section Administrator

lof
PSD 8317 (4/2014)
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DEPARTMENT OF PUBLIC SAFETY

PREA MANDATED REPORTING

ALLEGED INMATE VICTIM (NAME/SID):

FACILITY/HOUSING:

ALLEGED CIRCLE ONE:
PERPETRATOR (NAME/SID): INMATE OR STAFF

FACILITY/HOUSING/STAFF POSITION:

CONTINUATION FROM PAGE 1:

PAGE OF

Distr[butioﬁ: PSD PREA Coordinator, Facility PHEA_Manager, WérdenlAdmInlstragor, Facllity HCU: Medical & Mental Health

PSD 8317A (12/2013)




